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Procedures for: 
 
 
 Emergency Injury or Illness to a Child 
 Fire Emergency 
 Discipline 
 Recognizing and Reporting Child Abuse and Neglect 
 Sexual Misconduct and Harassment 



 
 
 
Emergency Injury or Illness to a Child 
 
In case of emergency injury or illness to a child: 

One Teacher will administer first aid to a child whose injury or illness 
occurs during Sunday school. The teacher will comfort and stay with the 
child until the parents can be found. 
 
One teacher will take responsibility for all other children in the classroom. 
 
The Director of Christian Education or Hall Monitor will be responsible 
for finding the parents. 
 

 
 
 
Fire Emergency Procedure 
 

1. At the beginning of the school year, teachers should review the evacuation 
plans with the class several Sundays. 

2. During evacuation, children line up silently, single file at the classroom door 
with a teacher. 

3. The second teacher closes any open windows and checks bathroom for any 
missing children. 

4. Class evacuates to the sidewalk outside church where roll call is taken. 
 

A copy of Evacuation floor plan is posted in each classroom. 
 
 
 



Discipline Policy 
 
If a child is disruptive to the point of bothering others or interrupting the routine of 
the class, the child will be dealt with in a positive manner. First, the child will be 
reminded of what the rules are and why they need to be followed. If necessary, 
“timeout” will be suggested for a cool down period, which will take place in the 
classroom. 
 
If the child can not regain some measure of control, the teacher will notify the 
Director of Christian Education who will locate the parents. 
 
At NO time will a child be dealt with in a harsh or negative manner, verbally or 
otherwise. Abusive, neglectful, corporal, humiliating or frightening punishment is 
prohibited, as is any physical restraint unless restraint is necessary to protect the 
health and safety of the child or others. 



Recognizing and Reporting Child Abuse and Neglect 
 
The Rocky Hill Congregational Church Sunday School is NOT a mandated 
reporter of suspected child abuse or neglect because our teachers are all volunteers. 
The clergy and paid staff are considered mandated reporters. The Trustees will 
provide policy for their direction. 
 
However, The Board for Christian Education asks each teacher to review the 
reference sheet titled “Recognizing Child Abuse and Neglect”. If a serious case for 
abuse and/or neglect is noticed, the teacher should consider discussing with the 
Director of Christian Education , who is considered to be a mandated reporter. 
 
Definitions of abuse and neglect: 
 
Abuse, as defined by the Department of Children and Families (DCF) is non-
accidental physical injury (ies) to a child or injuries which are at variance with the 
history given of them, or is in a condition which is the result of maltreatment such 
as, but not limited to, malnutrition, sexual molestation or exploitation, deprivation 
of necessities, emotional maltreatment or cruel punishment. 
 
Neglect, as defined by the Department of Children and Families (DCF) is 
a child who has been abandoned, is being denied proper care and attention 
physically, educationally, emotionally, or morally , or is being permitted to live 
under conditions, circumstances or associations injurious to his /her well being.



Sexual Misconduct and Harassment 
 
Sexual misconduct is non-consensual, intentional physical contact of a sexual 
nature, which includes, but is not limited to, unwelcome physical contact with a 
person's genitals, buttocks, or breasts. Lack of consent may be inferred from the 
use of force, coercion, physical intimidation, or advantage gained by the victim's 
mental or physical incapacity or impairment of which the perpetrator was aware or 
should have been aware. 
 
 
Sexual harassment is a form of illegal sex discrimination under federal, state, and 
local laws. It is defined as unwelcome sexual advances, requests for sexual favors, 
and other verbal or physical conduct of a sexual nature constitute sexual 
harassment when  

(1) submission to such conduct is made either explicitly or implicitly a term or 
condition of an individual's employment,  

(2) (2) submission to or rejection of such conduct by an individual is used as the 
basis for employment decisions affecting such individual, or  

(3) (3) such conduct has the purpose or effect of unreasonably interfering with 
an individual's work performance or creating an intimidating, hostile, or 
offensive working environment. 

 
Depending on the circumstances, sexual harassment may include, but is not limited 
to:  

• sexual innuendo, jokes, and other sexually suggestive comments or 
references to 

sex or gender-specific traits  
• abusive written notes, e-mail, graffiti, telephone calls, or facsimiles that are 

sexual in nature  
• sexual propositions, insults, or threats  
• persistent unwanted sexual/romantic attention  
• leering, whistling, or other sexually suggestive or insulting sounds or 

gestures  
• displaying pictures, calendars, cartoons, or other material with sexual 

content  
• coerced or unwelcome touching, patting, brushing up against, pinching, 

kissing, stroking, massaging, squeezing, or tickling  
• subtle or overt pressure for sexual favors  



• coerced sexual intercourse (e.g., as a condition of employment or academic 
status) 

 
These definition are taken from Title 29, Chapter 14 of the Equal Employment 
Opportunity Commission. 
 
In an effort to minimize the exposure of our Sunday School teachers, the following 
steps have been taken by the Board of Christian Education: 
 

1. References and materials on understanding the nature of child abuse and 
sexual misconduct will be included as part of annual teacher training . 

2. References and materials on the prevention and recognition of the above and 
how to respond to it, will be included as part of annual teacher training 

3. At least two teachers (For the entire Sunday School) will be Red Cross 
certified for CPR and First Aid.** 

4. Two teacher rule in classroom at all times.** 
5. Open door policy – any parent/guardian is welcome at any time in any 

classroom. No prior notice is required. 
6. Written policy for disciplining children 
7. Written fire evacuation procedures. 
8. Posted fire evacuation routes and required drills take place at least once in 

the school year. 
9. Keep an up to date packet on mandated reporter procedures and contacts. 

 
**We will be working toward some of these policies over the next school year.  
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TRANSPORTING CHILDREN & YOUTH IN A MOTOR VEHICLE 
 

Rocky Hill Congregational Church 
 

All people who will transport children/youth within the scope of a church program are to 
complete this form. Completed forms should be kept on file in a secure place and should be 
updated regularly. 
 
Attached to this form should be copies of: 
 Current Drivers License 
 
Name:  ___________________________________________________ 
 
Address: ___________________________________________________ 
 
Telephone Home __________________ Work ______________________ 
  Cell   ___________________ 
Your Vehicle 
 Make and Model _______________________________________ 
 Year   ________________ 
Second Vehicle 
 Make and Model _______________________________________ 
 Year   ________________ 
 
 
 
Are all your vehicles in good repair and equipped with safety restraints including those for 
infants and young children if you will be transporting them? _______________ 
 
Within the last ten years: 
1. Have you ever had a Driver’s License revoked or suspended? ______ If so, give details 
______________________________________________________________________ 
 
2. Have you ever been arrested for DWI (driving while intoxicated)? __________ If yes, 

give details and describe the outcome:_____________________________________ 
______________________________________________________________________ 
 
In transporting children/youth, I agree to: 
 

• Obey all traffic regulations including speed limits and safety restraint requirements. 
• Transport only the number of persons my vehicle is equipped to carry. 
• Drive only when I am not under the influence of alcohol or other intoxicating drugs. 

 
Signed _______________________________ 
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